MUTTNCTEPCTBO OLPASOBATING CAPATOBCKOW OLIIAC 1
FOCYJIAPCTBEHHOE ABTOHOMOL TPOMDECCUOHAILIOL. OLPASOBKTEILHOL,
YUPLA AL,

CAPATOBCKLON OBLJIACTU
«HOBOJIKCKUN KOJLIEK TEXHOJOI WA U MEHEJIAMEHT A,

Ay,
P ; (LI
A T

IYIBEPKIAS

Jln ) ‘lyz;({i
- - I Imnrpues
ol i 2020,

Yy g reai BB

JONMOJIHUTEJIBLHASI TPOG®ECCUOHAJIBLHAS ITPOI'PAMMA
IMMPO®ECCUOHAJBHOHU NEPENOJAIOTOBKHA
«YnpasJienune 1nepcoHagIom»

Banakoso — 2020



o
R oyt
ppat i

oeccnonabiast Hporpamma |lp()(l)cccm)llzuu,u()ii 11eperno/iroToBKH «YnpaBJieHHC
[1EPCOHAIOM)

Jlononmirenniast up
®l'0C BO  38.03.03 «YnpasjeHue

lIC[)COHZUlOM)) ]31]'5]?(16()’]'“”11 Ha  OCHOBC
Y TBEPILCHIONO PHKA30M Mummcrepersom 00pasoBatus H nayku PO ot 14.12.2015 Nel46l,
«ClHieHMaInCT 110 yIpaBJICHHIO [epCOHAIOM, YTBEPHICH IPHKA30M

HPO(ECCHONAILHOTO cramjiapra
Munucrepersa Tpyia u COHHAILHO u ot «06x» oxrsiopst 2015 . No

6911,

i sanwrl Poccuitckoit (ejiepalti

OHAILHON 11EPEMOrOTOBKH Y HHTHIBACT
ceniickoit denepaiuuy, Mpukasa
U HIEKTPOHHOro 00y4eHHus,
IX [IPOrPamM.

HpodeccnonaIbHas iporpamma npogecen
ona No 273-03 «O06 obpazosanny B Po
M HAyKH O NPHMCHCHH

JlonounrelibHas

’l'pCGOBﬂlll'l}l (DC}leZUll)llOl'O 3aK

Munmucreperna obpazoBatusl

it per(omcnmalmﬁ
rUil py peasin3aini obpasoparcyibHb

OHHDBIX O6pil'$()l!il'l'CJII;HHX TEXHOJIO

JICTAHLI
PACCMOTPEHO 0JIOGPEHO
Ha 3acenannu 1K MUK 3am. JIMPEKToPa 10/ IBJ1
pyxopoauress THK MuK ﬂ)ﬁo E. [0. bananiHa
/  OM._bourosa./ « Y » 4 2020r.
« » 2020 1.

——

Opraﬂnzaum-paspa6omm<:

TocyapcTBEHHOE aBTOHOMHOE npoeccHOHAIBH
# KOJIJIEDK TEXHOJIOTUH M MEHEIDKMCHTA)

oe 06pa3oBaTeNbHOE yUPEIKACHHE

CapatoBcKoit 00J1aCTH «IToBOJDKCKH

Pa3paboTyHK:

Bocerko A.J. mpenoaBaTelb CIELIHCIHILITAH



e
6.

COJIEP)KAHNE

crp.
OBIIME INOJIOKEHUSI 4
XAPAKTEPUCTUKA MPOPECCUOHAJIbI 101
NEATEJHLHOCTH BbIITY CKHUKA U TPEGOBAHUS K
PE3YJIBTATAM OCBOEHUS Al 6

CTPYKTYPA U COAEPKAHUE OBLLIEN ITPOI'PAMMBI 39

MATEPHAJBHO-TEXHUYECKUE YCJIOBUSI PEAJIN3AIIMNA

ITPOI'PAMMBI 49
YYEBHO-METOAUYECKOE OBECIEYEHHME 50
MIACIOPT OIIEHOYHOI'O CPEJCTBA 52

7. ©OPMbBI ATTECTAIIMU M1 OUEHOYHBIE MATEPHAJIBL 59



1. OOwas XxapaKTepHCTHKA MPOrpamMmbl

1. OBLIUE NOJIOKEHUSI

1.1HopmaTHBHO-NIPABOBbIE OCHOBAHMS pa3padoTKH JOMOJIHHTETbHOH
npogeccHOHATLHON NPOrpaMMBI npogecCHOHAILHOM MepenoaroToBKH

HopMaTHBHBIE CCBUIKH

1. ®3 «O6 obpasosanuy B Poccuiickoit Qenepanun» Ot 29 nexaGps 2012 roma Ne 273-@3 (r7asa 2 cr.
11, rmaBa 9 ct. 73, 74; rnasa 10 cr. 76).

7 Tlocranosnenne Ilpasutenscrea PO ot 22 susaps 2013 roza No 23 (pen. ot 09.02.2018) «O Ilpasmiax
pa3pabOTKH 1 YTBEPIK/CHH npoeCCHOHAIBHBIX CTaHAPTOB)

3. ®3 «O BHeCeHHMH U3MEHEHHH B TpymoBo#t KOZEKC Poccuiickoit Penmepauuyt (B 4acTu
3aKOHOJIATENBHOTO ONPEIENCH sl IOHATHS POPECCHOHANBHOr0 CTaHAapTd, ropsaKa ero paspaboTKu u
yTBEpAKIEHHS)» OT 3 nexabps 2012 romxa Ne 236-03

4. Tlpuka3 MunucTepCcTBa TPyaa U counanpHoi 3amuTsl PO «O0 yTBEPKIECHHH ypOBHEH KBaHpUKaLuil
B 1[e/SIX Pa3pabOTKH IIPOEKTOB MPO(ECCHOHANBHBIX CTAHAAPTOBY OT 12 ampenst 2013 roma Ne 148H

5. GenepalbHbIA 32KOH OT 03 mromst 2016 roma Ne 238-®3 «O He3aBHCHMO}T OIIEHKE KBaTA(QUKALHNY.

6. Ilpukas MunoOpHayku Poccun oT 01.07.2013 N 499 "O6 yrepxaeHny [lopsnka OpraHu3alui H
ocymiecTBIEHHs ~ 00pa3oBaTeNBHOM  JIEATENBHOCTH  HO JOTIONHUTENBHEIM  ITPOQECCHOHATBHBIM
nporpamMmam’”

7 MeTouueckie pEKOMEHJALHH 1O pa3paboTKe OCHOBHBIX Ipo(heCCHOHANBHBIX  00pa3oBaTENbHEIX
MporpaMM M JOTOJHUTENBHBIX npohecCHOHANBHBIX ~TPOrpaMM € yUETOM  COOTBETCTBYIOLIIX
npo(yecCHOHANBHBIX CTAHIAPTOB OT 22 suBapst 2015 roga N JIJI-1/058H

CoxpalleHHusi, IPUHATHIC B TEKCTE:

[1C — nmpodpeccHOHANBHBI CTAHAAPT

V]I - yueOHas AMCIHILIMHA

BJI - By 1esT€IbHOCTH

[1K — npodeccuonanpHast KOMICTCHIHA

OK - o01mast KOMITETCHIIHS

OT® — oGobIeHHas TPy A0Bas QyHKIHS

Td — tpynoBast QyHKIHS

1.2. lean peaan3alHu NPOrpaMmel

[Tporpamma npodeccHOHAIBHOI MEPENOArOTOBKH HANpapicHa Ha MOIYICHHC KOMIIETEHLIHH,
HEOGXOMMOI JUIS BBITIOMTHEHHS HOBOTO BIIA MPO(hECCHOHATBHOM IeSTENbHOCTH B 00JIACTH YIIPAB/ICHUS
MepCOHAIOM.

Llens oOyueHmsi: MpuHOOpeTeHHe MPO(ECCHOHATBHBIX KOMIETCHUHH, He0OXOAUMBIX U
BLIOIHEHHS. HOBOTO BHIA TMPOQeCCHOHATBHOI JAeATebHOCTH B cepe HaiiMa, OLEHKH, YIPaBICHHA H
pa3BHTHA [IEpcoHAIa



1.3 AKTYaJIbHOCTH H npaKTHYeCKasl snaaumocrn AT st Tex aTeropui

ClelllﬂTeJlCﬁ, KOTOPbIM oHa ‘dLlpCCOB‘dII&l

()(])CCCH()I JUILHOM llC]’)Cl'I()}lI'()'l‘OBKH

ho(pecenonabias nporpamma np
a10My ajipecoBatia paboTHHKAM, umeloLmum/

CLMAJINCT 110 YIIPABJICHUIO 1epeon
noJy (ee rpoeccHoHaibHoC obpazoBaHue.

CojepKatne o6pa3013aTeJu,l~1o‘vi nporpaMmbl coorpercTByer TpeboBaHms
29.12.2012 N 273-®3  «O6 obpazosarun B Poccuiickoit  Pejepaiiniy.
nipoeccHoaIbIAA nporpamMma npoq)cccnonlam,uoﬁ «YrpaBJieHue  [EPCOHANIOM)

ociose ®IOC BO 38.03.03 «Yupasienue nepecoHaioM”?
14.12.2015 Nel461, npopeccHOHAILHOMO cranjiapra

MuiHcTepCTBa TPY/Ia i COLHANBHOM

JlonoHTebHAs 1]
(nanee — JUTIT IIIT) «Co

QIOLIM BBICLICC Wi cpel
M (I)C}lcpil)lbl-lOl'O 3aKOHd OT

JlonosHuTesbHas

repel [0JI'OTOBKH
,y'I‘BCp'/I(JI,CHli()l'() [pUKa3oM

paspadoTaia 1
MHHICTEPCTBOM obp
«CrICLHAIICT 110 YNPaBJICH!
3QLIUTDI Poccuiickoii deziepanuit 0

azopanus n uayikn PO or
110 TIEPCOHATIOMY, YTBEPIICH MPUKA30M
1«06y oxrsiGps 2015 1. Ne 6911.

1.4 TpeGosanmsi K MOCTYHAIOLIHM Ha o0yuenue

K 0CBOGHHIO TIPOTPAMMBI JIOIyCKAIOTCS JIHILd, uMeloLwe cpejiee IpoeccHOHaLHOC 1 )

peccnonanbHOE U (uu) BbiCLICE 0OPA3OBAIHC.

BBHICIIEE 06pa3013aﬁne; JIA1A, 110J1y4aronue cpenatee 11POC

1.5TpynoeMKOCTb 00y eH sl

Ofmas  TPyHAOEMKOCTH JOTIONHATEIIBHON npo(eccHOHaNbHOR  ITPOrpaMMbl  OBBILICHHA

xpamduanun: 250 4acoB, U3 HHX:
—  ay/JMTOHBIX 3AHSTHH — 228yacoB
- CTaXHpPOBKA HA npeAnpusTHI-16 Yacos
_ prorosas artectauus —6 4acoB
1.6. ®opma o0y4veHHsI: 04H0-304HAT [IpUMEHEHHEM JMCTAHIMOHHBIX 00pa30BaTeIbHbIX

TEXHOJIOTUH
1.7dopma HTOroBOH aTTECTALHH: UTOTOBBII MEKIUCIUIIIMHAPHBI 9K3aMEH.

1.8 JIokyMeHnT 0 KBAJH(PUKALMH: JHIIOM O npo(heCCUOHANIBHOM TIePEIOArOTOBKE
YCTAHOBIICHHOTO 00pa3La.

PA3JEJ 2. «COAEP)KAHUE I[TPOTrPAMMBI»
2. TACIIOPT PABOYEHN NPOT'PAMMBI

) 2.100/1acTh NPHMEHEHHUs] MPOrpaMMbl

oziepiKanme

«C“ei;m“m anOporpaMMLI paspafoTaHo ¢ ydyeTtoMm TpeboBarui npo(heCCHOHANLHOTO  CTaHAapTa

jlalma,; uononmynpasnclﬂuo nepconanomy (yreepicaer Munrpynom Poccuu 06.10.2017 Ne 6911)

lana sonor 1:(311511351 npodeccuonabhas porpaMma npoQeccHoHaibHoM nepenonrm',omcu

A, .HBMST,C;; Bgex crymaTene, odyJaioumxes 1o JannoMy Harpasiennio. O0s3aTenbHbIM
] ) pHJIOXKEHHE K HAHHOH mporpam ' |

s - > M

o o porp e KajgenjapHoro yuebHoro rpapuka s

- Kearmpukarmst: Crienuamict 1no yrnpasJieHnIo NepcoHaIoM



HPUIPJIMMH orpokact COBPCMCHITDIC TCHJECHn n 'l|)U()()HZIHlHI I ()()'y'lcmzn() HoHPaKTHICCKoM Yy

ORLUICHITIO — OCHOBHOTO BIJL ICHTCBIOCTH (13)1):

le)l‘p&ll\lMll «.VIIP(HUIL‘IIIIC HePCOHUIOM» Harpasjietr e Il()HI.llllCIIHC/II])H()GPC'I‘CHHC K()MM)’IIMKH’IMI‘.H(WI
l{_\'.‘ll-l‘)’]\l.l CHCHIEUTHCTA, L‘OML‘])IIIL‘IIL"I'H()lHlIIIIL'/ ll])ll()()PU'lClll/lC KOMMYHUKQTHBHBIX )’MUHM“ N HABLIKOB,
HOBLITICHHEC  KaveeTnBa Ilp()(l)CCCll()lIilJllnIl()l't) ()6|)2I'$()Hilllll)l, MIHTCIUICKTYIn3alnmy - 1 HOBBIICHNC
MOOIJILHOCTH  CHCIHINCTA, (I)()I)[\/Illp()liillIll}l COOTBCTCTBYIONINX llp()(l)CCCH()HEUHlHMX KOMIICTCHIIUN

(1) 1 o0mnx komnerenimii (OK):

2.2 Tpebosamist K pE3yJbTATAM  OCBOCHMSE  NIPOIPAMMBL 110 CHENHAILHOCTH 38.03.03

«Yupasiienue mepeomaiom»

C nedplo opicHus ykasalibiM BHJIIOM ll])()(I)CCCH()II'LUH;II()H JICHTCHBLHOCTH M COOTBCTCTBYIONIMMHU
lIpo(l)CCCll()lllUll)lll)lMH KOMIICTCHIIMSIMH, ()6y‘l£ll()ll[”if'lc}l JIOJIKCH:

HMETD TIPAKTHUCCKHI OTBIT!

Bejetns Opranu3ainontioi 1 pacriopsi it TeIbHOM JIOKYMCHTALMM 110 HEpcoHaty
OcylIeCTBICHHE TIOMCKa, IIPUBIICUCHHs, 110100pa 1 0TO0pa repeonaia
Opranu3ality OLEHKH M aTTeCTalUy Iiepcotaa

Oprannsaiun 1o 00y4eHHIO, a/lanTalny 1 CTaKHPOBKH HIEPCOHAIIA
Opranuzauuu Tpyjia ¥ OruIaThl nepconasa

Opranusauun KOpropaTHBHOH COUMaANbHON MOTUTHKY

Opraiu3aiis ynpasJIeHus IIEPCOHAIIOM U 110/1pa3/IC/ICHHEM Opraiu3alny

Ynmern

BECTH OPraHM3al[MOHHYIO U PACIIOPSMTENBHYIO JIOKYMEHTALHIO 110 [IEpCOHaly,

BECTH JIOKYMEHTAIMIO 110 JIBUKEHHIO U YUCTY

pa3pabarLiBaTL U IPUMEHSITH Ha MPAKTHKE CTPATCIUH NPUBJICUCHHS TIEpCOHaa

HCIIOJIL30BATL OCHOBHbIE MOJIOKEHUS KOHLEMIMH YIIPABJICHHs [IEPCOHATIOM OpraHnu3alu
NPUMEHSTL HA NPAKTHKE , METOIbI [JENOBOH OLEHKM MepcoHaja ,pa3pabaTeiBaTh M BHEAPATH
IpOrpamMMBbl M IIpoLelypbl nojadopa U oTdopa nepcoHana

pa3padarbiBaTh ¥ BHEJPSITH [POTpaMM TPYAOBOH afanTaluu ¥ NpohopHenTaluy nepcoHana

Y PeKTHBHO OPraH30BBIBATH IPYNNIOBYIO paboTy U (OPMUPOBATE KOMAHIbI

pazpabaTbiBaTh W NPHMEHSTH TEXHONOIMH TeKylleH eJ0BOH OLIEHKM IepcoHana ,IPOBOAUTDL
aTTeCTAIMH, a TAKIKE JAPYTHE BUJBI JET0BOH OIEHKH Pa3IMYHBIX KATEropui nepcoHal

3JHATDL

OCHOBBI pa3palOTKH M BHEJPEHHs KaJpOBOH U YIIPABICHUECKOH JTOKYMEHTAIMH,

ONTHMM3AIMK  JIOKYMeHTooDOpoTa M cXeM  (YHKUMOHATBHLIX  B3aHMOCBS3EH  MEKI1Y
O/IpA3/IC/ICHUsIMU,  TIPOLIEYP  PEryJHpOBaHHA TPYIOBBIX OTHOUICHHH M COINpPOBOKIAOLIEH
JAOKYMCHTAIIHH

OCHOBBLI KaJIpOBOTO IMJTAHHPOBAHHA H KOHTPOJUTHHTA, MapKETHHIa fnepcoHalia,

HOHATHE CTPATCIHH TIPUBJICYCHHE [1epcoHalia

KOHILCIIIHH YIPABICHHA 1HICPCOHAIIOM, Kll,'lp()BOﬁ [TOJTHTHKH, OCHOBBI CTPATCIHYCCKOI'O yHpaBICHHSA



[1epCOHAIOM,
()OpMHpOBAHUA M HCIONB3OBAHUS TPy
opraHn3aluH,

Tpe6oBaHHs K JOJDKHOCTA

npoueayp noxbopa u oT6opa nepcoHaia
OCHOBBl O COLHATH3aLMH, npo(OpHeHTalHH H npo(eccHoHaTu3alky  [epCcoHata, PUHIHIEL

(1)OpMHp0BaHI/ISI CUCTEMBI Tp}/}lOBOﬁ ajantaguu [epconaia, u YMEHHUE NPpUMEHATD UX Ha IIpaKTUKe
OCHOBBI Ha}"lHOﬁ opraHmauym H HOpMI/IpOBaHI/ISI TpyZa, HOpM 06Cﬂy)KI/IB8.HI/IFI U YHUCJICHHOCTH
BHIBI aTTeCTalHH U apyrue BHUOBI TeKymeﬁ ﬂﬁHOBOﬁ OILICHKU IIepcoHaIa

cHCTEMBI MOTHBALMH U CTI/IMYJII/IpOBaHI/IH rnepcoHaiaa

OBOro IIOTEHLHAIA MU HHTEIEKTYyaJIbHOI'O KanuTaia

M, KpHUTEpHH non6opa U paCCTaHOBKI/I nepcoHala, OCHOB HaiiMa H

2.3 O6nacTb npoecCHOHANLHON AesITeIbHOCTH BLINMYCKHUKA

B coorserctsuu ¢ ®I'OC BO 1m0 HAnmpaBJICHHIO noxrotoku 38.03.03 «YmpaBieHue IEPCOHAIOMY
061acTh TPOECCHOHANBHOM NEATENBHOCTH BIIIIOHACT:

- pa3paboTKy KOHICTIIHUH, KaIpoBOH MOJUTUKU U CTPAaTCrHH yIIpaBJICHHS IEPCOHATIOM;

- KajpOBOE INIAHHPOBAHKE X MApKCTHHT NepcoHana,

- HaiiM, OLIEHKY, ayIUT, KOHTPOJUIMHT 1 yUET NePCOHATIA;

- COIMATH3ALKIO, TPO(OPUEHTALHIO, afalTAlHIO 1 aTTECTAIMIO ITePCOHANIA;

- TpyZHOBBIC OTHOIICHHS;

- yIpaBJIeHHE TPYAOBBIM MOTCHIHATIOM 1 MHTEJIEKTyaTbHBIM KaIluTalIoM IIEpCOHaa,

- ympaBlIeHHE STHYECKHIMH HOpMaMH MOBEICHIA, OpraHu3anHOHHON KyJIbTypO#, KOHIMKTaMHU
U CTpECCaMH;

- ympaBleHHE 3aHSTOCTEIO;

- OpraHHM3al}io, HOPMUPOBAHME, PErIaMCHTALMIO, 0e30MacHOCTb, YCJIOBHS M JUCLUIIHHY
TpyAa,

- passuTHe Tepcomana: o0ydyemne, B TOM  HHCHC [OBBIIIEHAE KBATH(QHUKALMK H
npodyeccHoHANbHAs TePeNoAroToBKa, CTAXHPOBKA, yIpaBJieHne JNENOBOH Kapbepoil H ciy>xeOHo-
PO ecCHOHATBHBIM MPOIBIKCHHEM, YIIPABICHHE Ka/IpOBBIM PEe3epBOM;

- MOTMBAIMIO ¥ CTUMYJIMPOBaHHE II€pCOHANIA;

- coLHaNbHOE pa3BUTHE MEPCOHANIA;

- paboTy ¢ BBICBOOOIKAAIONIUMCS IIEPCOHATIOM

- yIpaBJeHHUs [IEPCOHAIIOM, B TOM THCIIC €€ OpraHu3alFIOHHON CTPYKTYPEI,

- KaJIpoBOE, HOPMATHBHO-METOAMIECKOE, JIENIONIPOM3BOICTBEHHOE, IPaBOBOE u
UH(OPMALMOHHOE 0DECIeYeHNE CUCTEMbI YIIPaBJICHHS IEPCOHATIOM,;

- OLEHKY M OIODKETHPOBAHHE 3aTpaT Ha MEPCOHAN, a TaKKe OUCHKY SKOHOMUYECKOH |
COLHANBHON 3(P(EKTHBHOCTH MPOEKTOB COBEPIICHCTBOBAHMS CHUCTEMBI M TEXHOJOTMH YHpPaBJICHI
TePCOHATIOM;

2.4 O0bekThI NpodeccHoHANBHOM AesITeJIbHOCTH BhITY CKHUKA

OObexramut IpohecCuOHaTbHON JESATENBHOCTH SBIISIOTCS:

,
. ClykOBbI yIIpaBIeHUs TEpPCOHAIOM OpraHM3aldil 000N OpraHU3alHOHHO-NIPABOBONH (HOPMBI B
C(;I)) BILJIEHHOCTH, TOPTOBJIE, Ha TPaHCIOPTEe, B OAHKOBCKOW, CTPaXOBOM, TYpUCTHUECKOM H IPYTHX
€pax JIesTeIbHOCTH, B TOM YHCIIe HAyYHO-HUCCIIEI0BATEIbCKUX OpraHH3alHii;
b

cly
))1(651 YIpaBI€HUS NEPCOHATIOM rOCyIapCTBEHHBIX U MYHHUIIUIIAJILHBIX OPraHOB YIIPaBJICHHUS,

0 o
praiu3anuu, CriciHaJIu3upyromuecs Ha YIIPaBJICHYECKOM U KaZpOBOM KOHCAJITUHIC U AYAUTE



2.5 XapakrepHCcTHKA HOBOIO BH/A llpO(l)eccnouaﬂbﬂoﬁ JesiTeJIbHOCTH,

TPYAOBBIX
GyuKumii u (i) ypoBHEN KBaJIMPHKALHH

Bb (pOpPMHPYEMOiT KOMIIETCHIHH

|

Nori/n | Coaepikanne COBEPUICHCTBY EMOIT HJIH BHO |
1 | Begenne opranu3aiHoHHoH 1 pacropsLIUTENbHOI JIOKYMCHTALHMH 110 riepcoHalty
V‘/Qf o Ocymccmnumc ToHCKa, 11punuuwuml, nojbopa 1 oTbopa nepconaia
713'“” : Opr AI3ALIS OLCHKH i ATTCCTAIlMH [epeoHalia
[ S R
4 Opr'umsamm O(y‘lClIMﬂ ananmmm I CTKHPOBKH mp(,oucum
5 Opranusaini 1py)m Il OIIATHI TIEpCoHaa
P ]
6 Opranu3anim KOPHOPATHBHO# COIHANILHOM MOJIMTHIH 5
[ - - ‘
7 OcyIIEeCTBICHNE OPraHn3aliH yHPaB/ICHIt [epCOHaIOM H M0/IPa3/IC/ICHHEM OpraHH3aliy ‘

2.6. Ctpykrypa KOMIIETeHTHOM MOJeJIH BbINYCKHHKA

CHSII)’IOHIEUI Knaccmbmaum KOMIIETEHIIUH 10 BUL

onpeJenseT CIPyKTypy MOJIE/H BbIITYCKHAKA
CrenuaTicT 10  pekiame  HOJDKEH
YIOI[UMH OCHOBHBIM BHZaM npo(hecCHOHANBHOM IeATENbHOCTH

COOTBETCTB

aM npo(eCcCHOHATLHON AeATETbHOCTH,

obnagarb HpO(I)GCCI/IOHaJIbHBIMI/I KOMIIETCHIUAMU,

- Tabmuna 1

ﬁ{anmeﬂonalme dopmupyemoii
KOMIIETeHLHH ‘

Koa o ®I'OC

BeneHue opraHi3alioOHHON U
pacmopsIUTEIBHON JTOKYMEHTALMH I10
TIepCoHAITY

[1K-103uanue Tpynosoro koxekca Poccuiickoi Genepauuu

U MHBIX HOPMATHBHBIX [PABOBBIX AKTOB, COJEPIKALUX HOPMEL
TPYJIOBOTO IpaBa, 3HAHHEM NPOLEYp MpreEMa, YBOJIBHCHHA, 5
MepeBojia Ha APYryio paboTy ¥ IepeMEIIeH s IepCOHaNa B |
cOOTBETCTBHH ¢ TpylOBBIM KOJAEKCOM Poccuiickoit

@ejiepalliy U BJIAJICHHEM HaBbIKaMH 0)OPMIIEHHS
COMPOBOXKIAIOMIEH JIOKYMEHTAlUH

[1K-11BrajeHuem HaBbIKAMH Pa3pabOTKH OPraHU3allHOHHOH |
()yHKIMOHATBHO-IUTATHON CTPYKTYPBL, pa3padoTKHu
JIOKaJbHBIX HOPMATHBHBIX aKTOB, KACAIOIIMXCS OpraHu3allii
Tpyaa (mpaBuia BHYTPEHHETO TPYAOBOTO paclopsaka,
M0JI0KeHHe 06 OTITyCKaX, TOJI0KEHHE O KOMAaHIHPOBKaX)

[1K-123Han1eM 0CHOB pa3pabOTKH U BHEAPEHHS KapOBOH U
YIpaBJeHYECKOH 1OKYMEHTAlUH, ONITUMU3ALHH

IOKYMEHT0000poTa 1 cXeM (YHKI[HOHAIBHBIX B3aUMOCBSI3EH

8



MEXIy TTOpa3ie/IeHHsIMH, OCHOB pa3paboTKH U BHEIPEHHUS
TpOLEIyp PEryTuPOBaHHS TPYHOBBIX OTHOLICHUH
COMPOBOYKIAIOMIEH TOKYMEHTALHH

[1K-13ymeHueM BECTH KapOoBOE ACJIONPOU3BOACTEO I
OpraHU30BBIBATH APXHBHOE XPAHCHHE KaJPOBBIX JIOKYMEHTOB
B COOTBETCTBHH C JIEHCTBYIOLIMMH HOPMAaTHBHO-IIPaBOBLIMA
AKTAMH, 3HAHHEM OCHOB KaJ[pOBON CTATHCTHKH, BIIaICHHEM
HABBIKAMH COCTABJIEHHS KapOBOH OTYETHOCTH, a TAIOKE
[HaBBIKAMH 03HAKOMJICHHUS COTPYIHUKOB OpraHH3alHu ¢
KaJpOBOIT TOKyMEHTAIHeH 1 JIEMCTBYIOLIUMHE JIOKAJTbHBIMH
HOpPMATHBHLIMH aKTaMH, yMCHHC 00€eCTeYnTh 3alUTy
TepCOHAIBHBIX JIAHHBIX COTPY/IHHKOB

OcyIIecTBIICHHE TTOUCKA, TPUBJICICHAA,
ogbopa i 0Tbopa nepcoHasa

[1K-33uanue 0cHOB pa3pabOTKH U BHEJAPCHU TpeOOBaHUI K
JOJDKHOCTSIM, KpUTEPHEB IT0I00pa M pacCTaHOBKH IICPCOHANIa,
OCHOB HaifMa, pa3pabOTKM ¥ BHEIPECHHUS [IPOrpaMM 1
mpore/yp noA6opa 1 0TOOpa NEPCOHANA, BIAICHAEM
METOIAMH JIEJIOBOIT OLIEHKH [IEPCOHANA TIPH HalMe W yMEHHE

IIPUMEHATH UX Ha ITpaKTHUKE

OpFaHH3aHHH OLIEHKH U aTTeCcTalrun
nepcoHalla

[1K-73uanue 1esei, 3a1a4 ¥ BUJOB aTTeCTAlUH U JAPYTUX
BUJIOB TEKYLIEH JeT0BOM OLEHKHU IIEPCOHAIa B COOTBETCTBAH
CO CTpaTerHyeckKiMHy IIaHaMK OpraHM3aliH, yMCHHEM
pa3paGaThIBATh U [IPHMEHSATE TEXHONOTHH TeKYIIEH IeT0BOI
OLIEHKH TIepCOHalTa U BIIaJICHMEM HABBIKAMHU IIPOBEJICHHS
aTTeCcTalky, a TAKKe APYTHX BUIOB TEKYLIEH JENI0BOU OLEHKH
Pa3JIMYHBIX KaTErOpUi epcoHana

Opranmzanus 00ydeHus], afalTaluy 1
CT)XUPOBKH IIEPCOHAIIA

[TK-4.3HaHHEe OCHOB CONMANU3AMH, TPO(OPHEHTALHH U
npoQecCHOHAIM3AINHY [IEPCOHAA, IPHHIIUIIOB
(opMHpPOBAHHS CHCTEMEI TPYIOBOH a/lanTaluy IIepCOHANa,
pa3pabOTKH ¥ BHEPEHHUs IPOTPaMM TPYIOBOH aJanTalyuy U
yMeHHe IIPUMEHATH MX Ha IIPaKTHKE
[1K-6.3HaHne OCHOB MPO(ECCHOHANBHOTO Pa3BUTHS
TepcoHaa, poreccoB 00yUYeHHs, YIpaBIeH s Kapbepoil U
Ty KkeOHO-TTpo(heCCHOHAIBHEIM IIPOJBIIKEHHEM IEpCOHANA,
opranu3anuy paboThl ¢ KaZpOBBIM PE3EPBOM, BUIOB, (OPM H
METOJIOB 00yUeH¥s TIepCOHATa 1 YMEHHEM IPUMEHATH HX Ha
TIpaKTHKE

Opranuzanus Tpyza U OIIATEI
nepcoHana

[1IK-5.3nan1e ocHOB Hay4YHOH OpraHU3al¥ ¥ HOPMUPOBAHHUS
Tpy[a, BIaJeHHEM HaBBIKAMH IIPOBEACHMUS aHaTIH3a paboT U
aHanu3a pabodux MeCT, ONTUMHU3ALUHN HOPM 00CITY)KHBAHHUS U
YHCIIEHHOCTH, CIIOCOOHOCTBIO 9((GEeKTUBHO OpraHM30BbIBATH
TPYNIIOBYIO pabOTy Ha OCHOBE 3HAHUSI IIPOLIECCOB IPYIIIOBOH
AMHAMHKH ¥ TIPUHIUIIOB (POPMHUPOBAHUS KOMAH/IBI i YMEHHE
IPUMEHATH UX Ha MPAKTHKE

[1K-9 3nanue HOpMaTHBHO-IPaBOBOI 62361 6E30MACHOCTH 1




anaBneHHe INepCOHAJIOM H
nojpasieICHUEM opraHusaniu

| SO

OXpaHBI TPYZd, OCHOB MOJMTUKHM OPraHnu3aluy I10
6e30MacHOCTH Tpy/a, OCHOB ONITUMHU3ALMU PEXUMOB Tpy/a U
OTJIbIXA C YUETOM TpeOOBaHMH NICUXO(U3UOTIOTHH,
SPrOHOMUKH H 3CTETUKH TPYAa IS Pa3IAIHBIX KaTeropui
TepcoHaa, BIaJeHHEM HaBbIKAMH PacyETOB
TIPOJIOJDKUTENIBHOCTH ¥ HHTEHCHBHOCTH paboyero BpeMEeHH! U
BpeMEeHH OTZBIXa [IEPCOHAIA, & TAKIKE BIIAJICHNE
TEeXHOJOTHSIMH YIIpaBJIeHHs 6€30IacHOCTHIO TPy/a EPCOHaa
M YMEHHE [IPUMEHATH MX Ha IPaKTHKE

[1K-14Bnagenue HaBbIKaMU aHajIH3a S9KOHOMUYECKUX
[ToKa3aTeiei AesTebHOCTH OpraHu3alMy | II0Ka3aTeNeH 1o
TpyLy (B TOM YHCJIE€ IPOU3BOAUTEIILHOCTH Tpy/a), a TaKIKe
HaBBIKAMH pa3pabOTKH ¥ 9KOHOMHUECKOTO 000CHOBaHHUS
MEPOTIPHSTHI 110 KX YJIyUIIECHHIO X YMCHUEM MTPUMEHSTD HX

Ha MMPaKTUKE

[1K-1 3Hanue ocHOB pa3pabOTKH U peallt3alii KOHIICIIIHHA

YIIpaBJIEHHs IEPCOHATIOM, Ka/[POBOH TOJIMTHKH OpraHH3alyHy,
OCHOB CTPAaTEruyeckoro yrpasJeHHs IePCOHATIOM, OCHOB
(hOpPMUPOBAHHSI X MCIIONIE30BAHHS TPYAOBOIO MOTEHIHAIA K
MHTEJUIEKTYaIbHOr0 KalluTala OpraHu3aiuy, OTACIBHOTO
pabOTHHKA, a TAK)KE OCHOB YIPABJIEHHS MHTEIICKTyalbHOU
COOCTBEHHOCTBIO U YMEHHE IIPUMEHATD UX Ha MPaKTUKE

[1K-23nanne 0CHOB KaIpOBOT'0O INIAHUPOBAHHUS U
KOHTPOJUIMHIA, OCHOB MapKETHHIa TI€pCOHaa, pa3padOTKH 1
peau3alii CTPaTeruy IPUBJICUEHHUS [IEpCOHaNa i yMEHHEM
IPUMEHSTH UX Ha IPaKTHKE

[1K-8.3HaHue IPUHIMIIOB X OCHOB ()OPMUPOBAHUS CHCTEMBI
MOTHBAIIMU U CTUMYJIUPOBAHUS TTIepcoHasa (B TOM YHCIIe
OIIAThI TPY/a), HOpsAKa IPUMEHEHHs AUCLUITHHAPHBIX
B3LICKAHUI, BIaJeHe HaBbIKAMU 0(OpPMIIEHHS PE3YIIbTaTOB
KOHTPOJIsI 38 TPYAOBOM U HCIIONHUTENBCKOH AUCIMIIAHOM
(TOKYMEHTOB O MOOUIPEHHUSIX U B3BICKAHUAX) U YMEHUEM
IPUMEHSIT UX Ha IPaKTHKE

[TK-30 3nanue OCHOB BO3HUKHOBEHHS, TPOPHUIAKTUKU U
pa3pereHust TPyIOBBIX CIIOPOB U KOH(JIUKTOB B KOJIJIEKTHBE,
BJIaZIECHUEM HaBBIKaMH JUATHOCTUKYU U yIIPaBJICHHUS
KOH()IUKTaMH ¥ CTPECCaM¥ B OpTaHU3ALHK B YMEHHUE
IIPUMEHATH UX Ha [IPAKTUKE

[TK-31Crnoco6HOCTh ¥ TOTOBHOCTL OKA3bIBATH KOHCYITALIUH
110 ()OPMHUPOBAHHMIO CIAXKEHHOTO, HALIEJIEHHOTO Ha Pe3yJIbTaT
TPYZOBOTO KOJUICKTHBA (B3aUMOOTHOLIEHHSI, MOPaIbHO-
TCHXOJIOTHYECKUH KIIMMAT), yMEHHEM [IPUMEHSATh
MHCTPYMEHTBI IPUKIIAJIHOM COLMOIOrHH B (JOPMHUPOBAHHH U




- T T T T T T -

Opranu3auny KOPIIOPaTHBHOH
COLIHAILHOMH IOJTHTHKH

BOCITUTAHWUH TPYJOBOI'O KOJUJICKTHBA

[1K-29BnajeHue HaBblkaMy aHaau3a U JMarHOCTHKH

COCTOSIHISI COLMANLHOM cpepbl OpraHu3aluH, CioCOOHOCTHIO
pesieHanpasieHHo 1 9 PEKTUBHO pearu30BbIBaTh
COBPEMEHHDIE TEXHOJIOTHH COLHMANIBHOM PaboThI ¢
[EePCOHAJIOM, y4acTBOBATE B COCTABJICHUH U peaJIH3alnH
1aHoB (IPOrpaMM) COLMANILHOTO Pa3BUTHS C YIETOM
(haKTHUECKOrO COCTOSIHHS COLMATBHOM cdepsl,
KOHOMUUECKOTO COCTOSIHHSI X ODIIHMX Lelieil pa3BUTHs

opranu3anyu

[1K-32.Brnasenie HaBbIKAMH AHAarHOCTHKHA OPraHU3alMOHHOM

KyJI6TYpBl H yMEHHIEM IIPUMEHSITE HX Ha MPAKTAKE, YMCHHEM
obecneynBaTh COOIONEHNE ITHIECKAX HOPM
B3aMMOOTHOIIEHUI B OpraHu3anuu

[1K-33.BnageHue HaBBIKAMH CaMOYIIPaBICHHS U

CaMOCTOSITEIIBHOTO O6y‘IeHI/I$I U TOTOBHOCTBIO TPAHCJIIMPOBATH

HX CBOMM KOJUIeraMm, o0ecreynBaTh MpeynpekaeHne u
Npo(HIAKTHKY JTHYHOH IIPO(ecCHOHATBHOH nedopmanuu u
1npoeCCHOHATBPHOTO BBITOPAHHUS]
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Tabauua 2

HauMeHOBaHHE — BHIOPAHHOIO
npohec-CHOHANILHOT0
cTaHgapra

"CriemMaJIuCT 10 YIpaBICHHIO
epcoHaoM"

I ———
npo)eCCHOHANBHBIA CTaHNAPT

O00bUIeHHbIE

TPYIOBbIE
(OTD)

(GyHKIHHA

S ——
1 JlokyMeHTalOHHOEC

obecrieuerne padoThl C

[1epCoHAJIOM

2.JlesTenbHOCTD 10
o0ecIeueHuto
[IePCOHAJIOM

1.1Benenue JOKYMEHTAIUHU 110 yYETY

YposeHn Kanu(uKaLuu (OTD) n
Tpy10BbIE (DYHKIIHH (Td)

" JIBHIKEHHIO riepcoHasa
|.2PaspaGotka  THIOBBIX  (opm
JIOKYMEHTOB 110 y4eTry H JIBHKCHHIO
nepcoHalla, COIPOBOXKIEHUE
nporeayp O(opMiICHHS  TPY/IOBbIX
OTHOIICHHH
1.3. AZIMMHUCTPHPOBAHHE TIPOLIECCOB
M JI0KyMEHTO000pOTa MO yueTy H
rnepcoHaa,
JIOKYMEHTOB 10
roCy/IapCTBECHHbBIC

JIBHIKCHHIO
[pe/ICTaBjICHNIO
nepconasty B
opratbl

2.1C6op uHpopMaLu 0
MoTpeOHOCTAX — Opranu3alMk B
repcoHaie |

2.2 Tlouck, mpuUBJIeYCHHE, 000D U

orbop nepcoHasia
2.3 AJIMHHHCTPUPOBAHHE MPOLECCOB
U JOKYMEHTO0OOpOTa obecrneyeHus

I1epCOHAIOM [

3. JlesaTenpHOCTh IO
OIlCHKE M aTTeCTalluH
riepcoHasa

3.10pranu3auus ¥ [POBEACHHC
OLIEHKH IIepCcoHaa

3.2 OpraHuzands H [POBEACHHE
aTTeCTalluy [epcoHaa

3.3 AJIMHHUCTPHPOBAHHE MPOLECCOB
1 JIOKYMEHTO000poTa npu
NpOBEJCHHH OLEHKH M aTTeCTalHH
nepcoHasa

4]1esTenpHOCTh 1o

Pa3BUTHIO [IEPCOHANA

4.10pranuzauis 4 [POBEACHHC
MEpPOTPUATHI 10 pa3sBHTHIO  H
[IOCTPOEHHIO npo(ecCHOHATBHOM
Kapbepbl epconana

4.2 Opranu3zanus
nepcoHaa

4.3 Opranuzanus ajgantaudd  H
CT@)XHPOBKHU IIE€pCOHANA

4.4 AMUHHCTPUPOBAHHE IIPOIECCOB
¥ IOKYMEHTO0OOPOTa 110 pa3BHTHIO H
npoQeccHoHaNIbHOM Kapbepe,
00y4eHH10, aflanTalul U CTAXKHPOBKE
rnepcoHasa

00yueHus

5. JlesiTenbHOCTD 1o
OpraHu3aluu Tpyna U

OIUJIATBI IIE€pCOHAIa

5.10prauu3anust Tpyzna nepcoHana
5.2 Opranuzauust oriarel Tpyna
nepconana

5.3 AIMHHHCTPHUPOBAHHE TPOLECCOB |
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